In 2009, we’re making it even easier to sign up for Metro Women’s Network events! Starting in January, we will automate with Evite. (We will continue to announce meetings in the newsletter and on the Web site and accept RSVPs by e-mail.)

Access and Reply to Evite

Before each meeting, you will receive a message from RSVP Metro Women’s Network with the subject line “RSVP Metro Women’s Network has sent you an Evite Invitation.” Sign up in three easy steps!

1.     In the message, click View Invite.

2.     Review the event details and scroll down to the Reply Here box.

a.     Click Yes, No or Maybe to indicate whether you will attend.

b.     If Yes, enter the number of Total guests (including you).

c.      Select your entrée choice from the drop-down menu. (Enter guest choices in the “Add a comment” field.)

d.     Click Reply Now.

3.     Evite will thank you for your response with links to return to the invitation or invite more people – use this option freely!

Tips:

         For your convenience, take advantage of the links above the Guest List to Invite More People, send a message to the organizer or remove yourself from the guest list.

         Keep the original message to access the Evite later or change your reply. A reminder with a link will be sent a few days prior to each meeting.

Pay Meeting Fees Online

We will continue to accept cash/check payments at the door. If you wish to pay for a meeting using a credit/debit card or electronic funds transfer, PayPal is a secure, instant option!

After the RSVP deadline has passed, Metro Women’s Network will send a request for payment to everyone who has signed up to attend.

1. Click on the link in the message; a PayPal Checkout screen will open in a new window. 
2. If you have a PayPal account, enter your e-mail address and password and click Log In. (If you do not have a PayPal account, click on the “Use your credit card or bank account” link and follow the prompts.) 
3. The top of the Review Your Payment screen will show a total payment amount of $25.00 for “Service.” 
a.     Scroll down to review shipping information and payment method.

b.     Select “No Shipping is Required.”

c.      Verify the Payment Method.

d.     If desired, enter a message to go with your payment.

e.     Click Pay to complete the transaction.

4. A confirmation screen will appear; click to view transaction details. 
You will receive a receipt via e-mail within a few minutes of payment; Metro Women’s Network will be notified.
